
 

 

 

 

 

EXAMPLE – PROFILES, OBJECTIVES, SKILLS & ATTRIBUTES 
 

Fundraising & Philanthropy 
EXAMPLE 1 

 

PROFILE  

 
With a diverse background in philanthropy, government and public relations, I have a unique and broad skillset 
which can be adapted to all sectors and industries. An accomplished grant maker, respected philanthropic 
executive, successful fundraiser, project and event manager, and effective administrator/manager, I am respected 
for my professionalism and interpersonal skills. 
 
My career objective is to secure a stimulating and rewarding position in fundraising and philanthropy to which I can 
apply my broad background in the government, private and corporate sectors.  I would consider either a full-time 
or part-time role. 
 

SKILLS & ATTRIBUTES 

 

• Outstanding communication at senior level, both written and verbal, including speech writing, board 
reports, website copy and media releases 

• High level of stakeholder engagement and management across the business, philanthropic and NFP 
sectors by identifying opportunities and intended outcomes 

• Facilitated the development of strategy and prepared the plan going forward 

• A skilled grant maker and evaluator with more than 10 years’ practical experience 

• An experienced fundraiser who develops opportunities through strong relationships and delivers outcomes 
through direct mail, events and representation to philanthropics and corporates 

• Excellent organisational and interpersonal abilities, including event management  

• Ability to work under pressure, meet deadlines and manage conflicting priorities 

• Self-motivated team player with individual discipline 

• Focused on ongoing business, policy and procedural improvements around governance, finance IT and 
policy 

• Act with tact, discretion and a high level of confidentiality, while acting with integrity in all situations and 
treating people respectfully 

• Efficient management of multiple offices including maintenance, services, IT and staffing 

• Computer literacy: Microsoft Word, PowerPoint, Lotus Notes, Quicken, Excel, GIFTS 

  



 

 

 

 

Fundraising & Philanthropy 
EXAMPLE 2 

 

PROFILE  

 
With a Licentiate of Music (AMEB) and Solistendiplom (postgraduate performance degree) from the XXXXX 
University and 23 years’ experience as an international performer, I transferred into a marketing and subsequently 
a donor coordination role with the XXXX. My widely acknowledged success over the last 10 years in providing a high 
level of customer service and administrative support is based on my ability to maintain excellent long-term 
relationships with honesty and integrity as well as expertise in use of the CRM database. 
 

OBJECTIVE  

 
As a personable and versatile client manager with many years’ experience servicing corporate and private donors in 
the Arts I am seeking a role in philanthropy which will fully utilise my proven abilities. I am keen to be involved 
developing growth in new and existing donor programs. I would consider both full-time and part-time positions. 
 

SKILLS & ATTRIBUTES 

 
Client Relationship Management: Highly skilled at providing excellent customer service both face-to-face and on 

the phone. Confident at maintaining collaborative, supportive and tactful relationships with staff and other 

stakeholders as well as proven ability to develop and nurture long term associations. Recognised ability to 

persuade, negotiate and communicate enthusiasm and love of the Arts. Long term experience at handling delicate 

issues with tact and diplomacy. 

 

Administration: Well-developed competency in support for all clients including processing and receipting of 

donations, membership renewals, ticket sales assistance and all communications. Strong ability in working with 

CRM database including reporting, finance and data extractions. Fluent in Microsoft Office with sound operating 

ability within an organisation. 

 

Event Management: Proven ability in coordinating fundraising and stewardship events.  

 

Research: Experienced in identifying potential donors and supporters.  

 

Leadership: A confident and reliable loyal leader, showing quiet authority, ability to delegate as well as encouraging 

personal development in colleagues. Respected for my commitment and honesty and valued as a member of the 

team. 

 

Personal: Extensive experience as a performing artist both nationally and internationally. Linguistic flexibility with 

spoken languages including German, French and Latvian and basic Italian. Committed and hard working, enjoys 

working either alone or as part of a team. 

 

 

 

 

 

 

 



 

 

 

 

Fundraising & Philanthropy 
EXAMPLE 3 

 

PROFILE  

 
A highly respected Executive Leader with over 20 years’ diverse industry experience across the not-for-profit, sport, 
education and corporate sectors. An intrapreneurial and innovative problem solver who brings a balanced focus on 
vision and practicality as well as a genuine passion for continuous improvement and service excellence. Builds 
collaborative business practices and partnership reciprocity to feed sustainable financial growth and protect brand 
reputation. Combines strategic capability, business acumen and exceptional communication to consolidate, grow, 
reinvent and achieve organisational objectives and outcomes. 
 
Drives a culture of innovation, strategic agility and purpose to achieve a competitive advantage. Comfortable 
managing ambiguity and complexity, disruptive environments and diverse stakeholder groups. Deeply passionate 
about developing high performing teams, leveraging strengths and building a shared mindset to foster common 
identity, understanding and motivation. A forward-thinking leader, who is prepared to roll up their sleeves and lead 
by example. Thrives when driving innovation and best practice to deliver purpose, raise brand value and achieve 
crucial outcomes. 
 

SKILLS & ATTRIBUTES 

 
Strategy Development & Implementation  

• Successful track record in growth, effective commercial strategy development and fundamental 
implementation 

• Critical thinker and innovative problem solver who builds strategic agility for competitive advantage 

• Passionate, ‘big picture’ thinker that positions organisations as sector leaders 

• Solving complex problems through innovative approaches, collaboration and leveraging others expertise  
 
Revenue Generation & Financial Management 

• Sound commercial acumen and a solid record in driving proactive revenue across multiple consumer and 
commercial channels to ensure financial sustainability and optimised growth opportunities 

• Developing and implementing programs/campaigns with major partners and donors that’s deliver 
significant revenue 

• Delivering superior financial returns in challenging and highly competitive environments 

• Enabling solid governance, sustainability and risk mitigation through the employment of appropriate 
structures and systems within fundraising programs, commercial and investment contexts 

 
Leadership 

• Mentors, coaches and empowers teams to unleash the collective genius to promote positive work cultures 

• Energetic and personable, skilled at engaging networks, influencers and media to add value to the mission 
and support significant external facing events 

• Displays a natural curiosity and vision for growth and engagement, successfully pioneering the strategic 
direction and implementation of market first digital innovations to drive  future brand advancement and 
revenue growth 

• Leverages opportunities through identification of emerging trends and delivers transformations across 
complex business environments using strong influencing and relationship building skills 

• A highly effective communicator with people at all levels; understands that success depends on bringing 
others on the journey 
 
 
 
 



 

 

 

 

Strategic & Stakeholder Partnerships 

• Develops and implements strategies for the procurement and retention of sponsorships and partnerships 
that deliver strategically valuable alliances, mutually beneficial outcomes and solid commercial benefits  

• Executes events with unique points of difference, delivering significant financial reward, increased brand 
viability and important participant experience 

• Cleverly identifies, develops and drives the implementation of key projects to create new and sustainable 
revenue streams across all channels such as digital/social media, memberships/mass audience, commercial 
partnerships, events, merchandise and ticketing 

• Advocates, influences and nurtures key relationships to engender reciprocal, sustainable commitment  
 
 
 


